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Step 1 Log in to the Chamber Portal

www.mygulfcoastchamber.com

https://www.mygulfcoastchamber.com/
https://www.mygulfcoastchamber.com/
http://www.mygulfcoastchamber.com/


Step 2

Personal Information
Photo
• Viewed publicly based on your 

Display Preferences. 
• Viewed when listing group or 

committee members on your 
organization's website. 

Company Information
Logos 
• Add your Company logo 
• Upload Member Page Header

Photos 
• Composed of a gallery of 

pictures representing your 
organization

• Availability based on web 
package 

Decide where to add photos



Step 3

From the Home page, select Personal Information on the left navigation menu.

Update Personal Information Photo



Update Personal Information Photo

2 Click 
the + icon 

1 Select Photo
from the left 
navigation 
menu

Update Personal Information Photo



Update Personal Information Photo

3 Select the desired 
image on your 
operating system 

5 Crop the 
image for 
best fit

4 Click Open

Note: Steps 3 & 4 may appear slightly different based on your operating system.

6 Select 
Crop & Save

Update Personal Information Photo



Update Personal Information Photo

7 Select Save 
Changes

8 View personal profile 
Image and repeat steps until 
you are satisfied with image.

Update Personal Information Photo



Step 4 

From the Home page, select Company Information on the left navigation menu.

Update Company Logo



Update Company Logo

To add your organization’s Logo or Member Page Header photo:

2 Select Add 
Image in each box 
to update the 
Member Page 
Header and  
Member Logo

1 Choose Logos
from the left 
navigation 
menu

Update Company Logo



Update Company Logo

• Use an image that positively 
identifies your organization

• Size: 1200x225 or larger

Member Logo

Member Page Header

4 After you select an 
image, click Done

• Use your organization’s logo
• Size: 600x600 or larger

3 Select Browse 
& find the image 
on your operating 
system

Update Company Logo



Update Company Logo

A Successfully Saved 
message under the 
Logos heading

5 Select Save 
Changes

To update the logo or 
Page Header pic, select 
Change or Remove

Update Company Logo



Step 5

Note: If this feature is not available, upgrade to the next web package.

2 Select Manage 
Gallery

A picture is worth a 1,000 words!

Benefits of Photos
• Ignite interest in the story of your organization
• Achieve an emotional connection with viewer
• Enhance color and vibrancy 
• Convey company culture 
• Inject professionalism or humor

1 Under the 
Company tab, 
choose Photos
from the left 
navigation menu

Add Company Photos



Add Company Photos

3 Select Add 
Image

Add Company Photos



Add Company Photos

4 Select Browse 
to find an image 
on your 
operating system

5 After you Select an image, 
click Finish

Add Company Photos



Add Company Photos

5 Select Add 
Image to develop 
your gallery

6 Include a Caption for 
each image and click and 
drag images to organize the 
position (order) in which 
they will display. 

7 Select
Save Gallery 

Add Company Photos



View Company Photos

A Successfully Saved message 
under the Photos heading

View Company Photos


